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TOWN OF SKANEATELES
Instructions & General Conditions

The Town of Skaneaieles invites vou to submit a sealed proposal for insurance
indicated in the attached specifications. Insurance proposals will be received at
the Town Office and are due on or before the close of business November 27,
2018.

The named insured and mailing address are as foliows:
Town of Skaneateles
24 Jordan Street
Skaneateles, New York 13152

The effective date of all coverage discussed in this proposal shall be 1/1/2019.

These guidelines are an attempt to be able {o evaluate each proposal by
comparing like coverage. The Town understands that all proposals will not have
identical coverage. The Town may ask for explanations of any coverage that is
significantly different than what is outlined in this RFP.

On all policies, a "90 Day Notice of Cancellation or Non-Renewal Clause” shall be
attached. The Notice of Cancellation or Non-Renewal Clause shall be sent to the
Town Supervisor.

The following extensions of coverage shall be included on all policies:
Unintentional Failure to Disclose Hazards

Your failure 1o disclose all hazards of prior "occurrence” existing as of the inception
date of the policy shall not prejudice the coverage afforded by this policy provided
such failure to disclose all hazards of prior "occurrence” is not intentional.

Broad Knowledge of an Occurrence

It is agreed that knowledge of an occurrence by any agent, servant or employee of
the insured shall not in itself constitute knowledge by the insured, unless an officer
or his designee of the insured's corporation shall have received such notice from it
agents, servani or employee.

Broad Notice of Occurrence

In the event of an occurrence, accident, injury or damage, written notice containing
particulars sufficient to identify the insured and also reasonably obtainable
information with respect to the time, place and circumstances thereof and the
names and addresses of witnesses shali be given by or for the insured to the
company or any of its authorized agents as soon as practicable; provided that with
respect to the named insured, such notice shall be given as soon as practicable
after the occurrence, accident, injury or damage has been reported to the Town
Supervisor.
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instructions & General Conditions

Each quotaticn must be made upon the attached Quotation Sheets and shall be
submitted in a sealed envelope with the nameo and address of the agency
submitting the proposal shown on the outside along with the notation "Insurance
Proposal”.

The Town reserves the right to reject any and all quotations. |f any contracts for
insurance are awarded, they shall be the carrier or carriers whose guotation and
services, in the opinion of The Town of Skaneateles, best serve the interests of the
Town.

Each carrier proposed must be licensed to do business in the State of New York.

All quotations shall be prepared in accordance with the attached instructions and
specifications to receive consideration. All quotations must be firm until 30 days
after the respective coverage is 1o be effective. This will allow the Board to “re-
award" the coverage in the event the Agent, Broker or Insurer originally awarded
the toverage is unable to provide the coverage at the premium quoted.

The proposal must indicate the General Policyholder's Rating and the Financial
Rating in Best's insurance Guide for each insurance carrier proposed. Preference
will be given to insurance carriers with a current General Policyholder's Rating of
"A-" or better. The Town reserves the right to accept or reject any carrier if it is, in
the opinion of the Town, in the best interest of the Town.

Each quotation should include letters or recommendation from three (3) municipal
entities that they applicant provides similar insurance coverage to.

Should anyone proposing a quotation be in doubt as to the meaning of any
provision in the instructions or specifications or find that information essential to
the quotation has been omitted; he shall notify the Town Supervisor in writing. The
Town will endeavor to issue clarification by an addendum to all who have taken a
set of proposal forms. Any such addendum shall be binding on all quotations. It is
the duty of each proposer to make certain that he has received copies of ali
addenda.

The carrier(s) shall provide inspection and loss prevention services to the Town
without additional cost. Qualified engineers furnished by the carrier(s) and/or
broker shall be available for discussion with the Town as may be required and
shall assist the Town in maintaining an adequate safety program.
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The carriers are requesied to caicuiate experience modifications based on
information from the Town.

16. [f the carrier's inspection of the premises reveals any conditions which would have
to be corrected as a condition of the carrier's acceptance of an award of the
insurance, the proposal must include an exact statement of the recommendations
upon which the proposal is based.

17. Unless otherwise indicated on the enclosed insurance proposal form, it will be
assumed that each coverage, limit, deductible or self-insured ratention requested
in this document has been included. Recommendations for additional coverage or
other options are encouraged and will receive careful consideration. However,
such recommendations or options should be identified separately.

18. - All underwriting, exposure, loss and other information has been compiled from the
most currently available data which is believed to be accurate, but cannot be
guaranteed. The Town reserves the right, if warranted, to amend exposure data
as necessary.

19. The preference is to select a single agent in the placement of all lines of insurance,
However, if necessary or cost-effective, the various lines of insurance may, at the
option of the Town, be apportioned to more than one agent. ANY PROPOSED
COVERAGE THAT IS DEPENDENT UPON PURCHASE OF OTHER COVERAGE
MUST BE SPECIFICALLY IDENTIFIED.

20. 1 is the intention of the Town to maintain its insurance coverage with the
successful carrier or carriers for at least three full years, with negotiations of
renewal premiums and rates consistent with changes in risk or exposure. The
Town retains the right to make any changes in its Agent, Broker or Insurance
Company if the services being performed by the Agent, Broker or Insurance
Company are not satisfactory to the Town.

21. Coverage for Laker Limo should be provided as an optional coverage to this
proposal so the town can consider options for coverage with Laker Limo and without.

22. A complete copy of the Insurance Specification and Proposal Forms must be given
to all carriers involved in the quotation process. This copy must be prepared and
distributed by the submiiting agents.

23. Agents must specify any fees or service charges in their proposals if, in addition to,
or in lieu of normal commissions.
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instructions & General Conditions

The Agency musi carry Errors and Omissions insurance with a minimum iimit of
$5,000,000 each occurrence; $5,000,000 aggregate.

The Agent or Broker will be expected to work closely with the Town Supervisor
and the insurers fo foster the best interest of the Town. In particular, the Agent &
Broker shall:

- Review poficies, endorsements, audit adjustments and invoices for
accuracy prior to delivery to the Town;

- Provide and discuss printouis of claims and reserves at least once each
year;

- Prepare an outline of policies each year which includes limits of
coverage, premium and any dividends;

- Provide premium cost breakdown on permit cost allecations o proper
budget categories.

For policies subject to dividends, show on the Quotation Form separately for each
policy the percentage of dividend paid for each of the past five (5) years. Please
be sure to indicate the annual period for which each dividend was paid. Please
indicate on the Quotation Form each policy that is not subject to dividends.

A complete copy of all coverage forms and endorsements must be submitted for
consideration along with the Premium Proposal Pages.



Premium Proposal

Town of Skaneateles
* including coverage for Laker Limo

i Property
Total Annual Premium

Insurance Carrier and Best's Rating

il. infand Marine
Total Annual Premium

Insurance Carrier and Best's Rating

IR Crime
Total Annual Premium

Insurance Carrier and Best's Rating

V. General Liability
Total Annual Premium

insurance Carrier and Best's Rating

V. Owners & Contractors Protective Liability
Total Annual Premium

Insurance Carrier and Best's Rating

VI Public Officials Liability
Total Annual Premium

Insurance Carrier and Best's Rating

Vil.  Automobile
Total Annual Premium

Total Annual Physical Damage Premium

Insurance Carrier and Best's Rating

Vill.  Umbrelia Liability
Total Annual Umbrella Premium

Insurance Carrier and Best's Rating

Total Annual Premium for all lines of coverage:




Premium Proposal

Town of Skaneateles
* excluding coverage for Laker Limo

i Froperty
Total Annual Premium

Insurance Carrier and Best's Rating

il. Inland Marine
Total Annual Premium

Insurance Carrier and Best's Rating

. Crime
Total Annual Premium

Insurance Carrier and Best's Rating

IV.  General Liability
Total Annual Premium

Insurance Carrier and Best's Rating

V. Owners & Contractors Protective Liability
Total Annual Premium

Insurance Carrier and Best's Rating

VI.  Public Officials Liability
Total Annual Premium

Insurance Catrrier and Best's Rating

VH.  Automobile
Total Annual Premium

Total Annual Physical Damage Premium

fnsurance Carrier and Best's Rating

Vil Umbrella Liability
Total Annual Umbrella Premium

Insurance Carrier and Best's Rating

Total Annual Premium for all lines of coverage:




The submitting agent declares that he/she has carefully examined the specifications
and instructions and will provide the insurance coverage indicated for the premiums set
forth in this proposal form.

Exceptions:

(Use Additional Pages If Necessary)
PLEASE NOTE: Carefully read the following paragraphs before signing.

In signing below, the individual submitting this quotation proposed certifies that the
guotations have been independently arrived at without collusion with any competing or
potential competition, and that the quotation contained herein has not been disclosed
prior to opening of the quotations to any other competitor.

In addition, the quoter certifies that no attempt has been made to induce any other
person, partnership or corporation to submit or not to submit a quotation and that all
statements are accurate under penaity of perjury.

The quoter further certifies that all requirements of the specifications are understood
and accepted and that the premium quoted includes all required coverage, except as
noted on Quotation Form 2.

Date

Signed:

Title:

Firm Name:

Address:

Telephone No.
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